
 

 

 
 

ServiceFax Change Order Request Form 
Project Name: __________________________ 

Contractor: ___________________________ 

Homeowner: ___________________________ 

Original Contract Date: ________________ 

Change Order Number: _________________ 

Description of Requested Change: 

 

 

Reason for Change: 

☐ Homeowner Request 

☐ Material Availability 

☐ Hidden Condition 

☐ Permit Requirement 

☐ Design Modification 

Cost Impact: 

Original Contract Amount: $_____________ 

Change Amount: $_____________________ 



 

 

New Contract Amount: $_______________ 

Schedule Impact: 

Additional Days Required: _____________ 

New Completion Date: _________________ 

Approvals 

Homeowner Signature: _________________ 

Date: _______________________________ 

Contractor Signature: _________________ 

Date: _______________________________ 


